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This training course is designed to give you the
knowledge and skills necessary to be able to
use the Pastel Xpress 2009 software.

Installation - Preparing to Install and Register
Pastel Xpress 2009.

Navigate - Navigate in Pastel using the four
navigational methods.

Create a New Company - Create and Set Up
a New Company in Pastel Xpress 2009.

Master Files - Create General Ledger,
Customer, Supplier and Inventory Accounts.

Take on Balances - Take on General Ledger,
Customer, Supplier and Inventory Balances.

Processing

e Supplier Processing - Purchase
Orders, Supplier Invoices, Returns and
Supplier Journal.

e Customer Processing — Quotation,
Sales Order, Credit and Debit Notes,
and Customer Journal.

e Cash Book/Petty Cash— Payments
and Receipts, Inter Account Transfers
and Bank Reconciling.

e Monthly Processing — Customers,
Suppliers and Other.
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